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English Writing for Facilitating
Localisation Processes

Tetsuzo Nakamura'™

The purpose of this report is to find out and employ appropriate methods to
make English documents easy-to-understand for readers and translators around
the world, which facilitate localisation' process of documents bundled with
products, accordingly, since the English versions are usually used for the
source of localization. Writing and pursuing easy-to-understand English
documents for the audience of the world leads us to form “Global English” as a
Lingua Franca in the modern world.
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All the data items shown in Fig. 7 have a numeric value.
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D All the data items shown in Fig. 7 have the same numeric value.

@ All the data items shown in Fig. 7 have numeric values.

@ Each data item shown in Fig. 7 has a numeric value.

@ Each data item shown in Fig. 7 has a unique numeric value.
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Developing Quality Technical Information (2009, IBM)IZX 5 &, Thhh o X =
Easy to understand (Z2L F D 3 2 TERHE] =quality characteristics # W& 3 %,

« Clarity  B{R4

- Concreteness  H.{A

- Style A XA Ak
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WRHFENEHETHE O TONYRT W] LS L Thd, QAXANIA KT
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WLTAT AT DALANTA RTAL OB ELTZLUTOL IR bDONH D,
@ Chicago Manual of Style (CMQOS) v I~v==7 /)L
@ Modern Language Association Style Guide (MLASG) MLA A X A VA R
(@ American Psychological Association Styles (APAS) APA A % A )L
@ Microsoft Manual of Style (MSMOS) ~A 7 vy 7 hAX A )L~v=2T /)L
® Government Printing Office Style 2008 (GPO S) KEBUFFFIRI/R A & A /v
® ASD-STE100 (ASD) v > 7 U T 74 KA L7V v a(BRINMIZEFHMH LER)
@ 1EC 62079 International Standard R = A > b 3F4fi o it S 5@ B A% (1SO)
Usable and safe operating manuals for consumer goods (TCeurope)
© APlain English Handbook (SEC) 'L A v A > 7'V v a(T AV HiEERGIEES

FEieO~@ODAFANTA RTA NITRTC [aIa=br—va 2D s-00H
AKBBKET L] THY, b0t EDEODOLDOTIERY, /2. DL@®ITbie
DT OV THFRIFILTNE 00, BEMICEAIAT Z ENTE TR,
BETRZXLOLLTEHORH D, Zhid. AMFEEOFRARER L D2 LT
EL D DOEGEIRIEFNIR > TWD, ZHITEBEXRA T 4 7HIT D, Wb 5 Plain
English ZHEEIND D THD, ZDER HFEX—RC Lz, TP OFHEEIZL > T
DN T IR LT R R R A X A NVTA RTA VR ETHD, n—h U E—
Ta BT, FIRRELSR LW E S IZT H 0T, i R, Stk R HEEE,
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% |7, The Global English Style Guide' (2008, SAS)»3 & %, LLFiZ. The Global English
Style Guide(Z B —"3VA > TV v 2 AZANTA RYODNEERN L. ETOEE E
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HeE X EOFERNY | 2HHATS

HT7E -ING EOEWRERFRIZT S

WeE MFELFYy X I — g
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522 A—NILA T )2 RELILAA KFORZEOANE
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TohRLt+E] & la—p V- ar] OBETEONRYWIET 5,

< B2 W OAEER R IGERBLZ LT D
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[B1] - A& This action explains how to change the text of items in the pop-up.
- 1E This action explains how to change the text of items in the pop-up menu.

ZL OFHETIHE, AT = v X —(FBHH, LMK, L TEIIHER)L2H D,
“pop-up” D KL O REEFTNL, BT L24FOY 2 X =Tk o T, ZORBENE(L
THZ LD, Lo T, TOHFEZFRT 27DI2iE, £7 “pop-up” N2
EEMHLTVWDIOPMBUENRD D, L) 2 & T, HIZ “pop-up” 7217 THRLDID
TIE7 <, “pop-up menu” LWV KD ICEERATNZT RETH D, AikD 12, %
X RF¥aA FOBE] THLIY ST ) oMEL ZoETHIIN TV,
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C B3 R TAT 4 v T ERLPTD
7ol 21X, XEREBEPFTHEILIZD LRV,

[f5] - 7& You can, however, use a RETAIN statement to assign an initial value to any of the
previous items.

- IFE However, you can use a RETAIN statement to assign an initial value to any of the
previous items.

“however” < “therefore”, “nevertheless” 72 E O FEIFIZ X DOEFIZAND &, Flaetk
EHRRO ZLITRD, THVoEIENL, B E ORBORERMOFME R L TV D,
amER oD R BE oD J5 1) 2 o R FRRIF A SCERICE <, FARROEM 26 | FEHFERA T
T DR A BT DEIE B 3 & TR Y,

AT BMEEEPRICERT L2 EE2L00T 5
7o & 21F, BUREHI N 22 BT 5 ORI T 5,
[f51] - 72 Click Overview to view short descriptions of the products that include information
links.

- IE Click Overview to view short descriptions of the products. Each description
includes information links.
BRI S ELE D445 “products” 122D D7y, EORIO 4T “descriptions” (2237
LDOMOENDIZ WV, 22D HT T, ORI Z T 2 WHRIZT D,

- 6E M EOTR»0 ) 2HHT5

M EDFADD | =Syntax cues & 1%, AN XOMELZIEL S ST LT, XD%
N E2REISHEDITFMTICRIEHEOEREIIT AT FOZ LaF 5, R,
R, ATER, BEE, BEAR SRS D, LTOLIRAV v 355,

O XFEWEZIITLOTLLTD
@ FWEAAT A T OFMERET DULESBT I =INTAT 4 T ERKT D)
@ WOEMZTFHLLT L TH(FRTEDEWVD Z L1E, AaEz@mn bl Lich
2)
@ BRI Z2R<
® FRRERBER L 72WTT e

[#l] To RNEF~—I—%1fE>

- # You cannot use the Edit function to change the designated file, set up the Utility,
or protect the data.

- 1IE You cannot use the Edit function to change the designated file, to set up the

Utility, or to protect the data.
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BAIO LT, STEMICREIZZR WA, 4 SOBEEIORRA D 0IZL < NAEDSEEBE
W25 TWD, TV BE, XELAIE L BET L7010, #E T COn%ER
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ZTo REFNCL T, TOXEHEEHART D,

cHETE -INGROEWEZHIICT D
el 2, BREBRICT 272010, LEITIE U T-ING A HER & £,
[1] - 72 Restart the servers following these guidelines:
- IE Restart the servers, following these guidelines:
BHIOXLTIE, B or=neno T, “following” 75 “servers” #EMiLTWVWH X I IR
RDIDIZNEDTA R AL AT 2T — "= LWV BRICWMVEZ TLE I,

8 E Pkl XU E—T g v
el ziFE, HELFIEIF LY EBE—a LR,
[#1] - % The Advanced Search Dialog Box

- 1IE The Advanced Search dialog box
“dialog box” IZE WA TH Y . A4 TlE7eV, “Dialog Box” & RAEICF v v
ZYVE—Tard52LT, ZOHENLSHEREMARICHRIALZY . BIRSe
S0 LT, ©ERNYZ—2a UPELDT LD, BERELT, b2biz<<
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UEDZlmb, ZOAZANTARTA0E, UATFDO3OOKEREREEZAL TV
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D TEXEDLNY LT ELTZOORNHRT L | ITHELTWS, ZOFDAZ A LT
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RBIZ LTS, FERE LT, HEEXAT 4 7OBREPHRO~ A X — L2 55
AL RCHfECTE, EXABER LRV TTE, TOHREL LT, BEROFEME
ML axNFUUBRHFETES, AT, FIRAET Y —OLhRAEHCHBEIR & o
HEEIZOWTHEBEL TV,

@ [~=aT7 P~ NVTHTOELEELZODALANTAL RTAL ] THDH, W
BRI TR 2TO0=aT R0~ TOEDRDT, EEEHELTNDTA X —
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XA T 4 TN TR L EL D DOBBEER 20T, FhE a2l
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5235 0—NIA VT ) a2 REZAILHTA REFIDEMEDEL
DIFORIZ, EPOFHCL—L, T L THEHBLEEELOENEE LD S,

# 2 IEDLOHEMPLY — L DFEN
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The Global English Style Guide NASA SP-7084 1998"

HALBEL L TORE EERA T4 TR

HRESNBZILEZFIRELEID=82 | XHERMHULERFa1 A =2
RLAEW-ODEE AT4TICE>TORADE S

—REOBI =2 FNHEAT=DDY | | g o

PFLLELEHDIL—IL
—fgt) . EwEILZBET NASA [+ dDIL—)L

T URBEHTHY . INFTTZTEREETRRN

6. £&OH

D=V, T ) v a REANTA REENTL22L T e—h ) E—v
3DV AL — L RDBEFEM MR OFTE I L TORRLTTLILNTED,
Fo, RIEE) E Lo [(Ta—a 7Yy va] 28F5L512%5%, B
RANTA L =2l oThH, HRLEEL LTORFHE= =NV AT ) vy adDE
BN wERIC 2D L bh 5,

[]
1 YAMAGATA INTECH # X £xtl: / YAMAGATA INTECH Corp.

12 Localisation: m—H V¥ —a iZitE 4 XD 2%GE] R LTWD, TOHEMIE, v—H Y E—
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vaslk, INETI—my REZPLED LN TEZHDENLTH D,

T3 The Global English Style Guide (2008, SAS) : {2 ¥[iiF DYV a— =2 > Y 7 M &K LTV 2 KERED
SAS 73, 2008 “EICFAT LI AX A NTA RT A vy FEHIT, SASHTFAT 4 v 7HMOL =T 27 4 #—T
&% Mr. John Kohl, BAEN?D 130 IC bR I 5T A ¥ =TT 4 ¥ —BREICDE > TER L TE2RBRC
BNLTERLIRAE, Yy VT EICELHEL, HAICHGRERLIZLDOTH D,

T4 FIGS: WFELUSD I —0 vy ROEBEFFEDZ & (7T Al A FVTEE. FAViE AXA U5

5 —fik : ZOMFECTHOWTIE, B3, 2004 FRITO (2o Ba—2R&—T T 1 X (2004, 5
o A AL THIA L TW5, 723, 2 @ Internationalization % [[EESL) R4 & ., HEADANTLEI L,
Globalization &b L< 2%,

76 LISA : Localization Industries Standards Association = —# U €— 2 O ERMED 1 o,

7 GILT O% M« £, LISADY A R TEHEST O TWD,

T8 Y7 V75 A KA 7Y v = Simplified English : i [ 3 2 H.EECHE M 3 5 SO ks 722 68 il IR %
RITHZET, BXAEDLNPILTLTLHD, HFELLTEIHLRNRBUIRDLZLHELL, =y Ra—HF
— M OREMIZIEH E D HEH SR,

T9 HEEIL. TNASASP-70841998 /N> KT v VIZERTF IV = ANTA T 4 27 )
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