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Encouragement of member contribution at face-to-face
meetings through co-editing minutes

Hironori EGI', Keiichirou ISHIBASHI*, Hiroshi SHIGENOT, Jun MURAI?, Ken-ichi OKADA'

Abstract: The object of this research is to enable participants of a discussion to be able to
improve the level of understanding, ideas, and shared consensus in a discussion. Toward this
end, software which allows editing by multiple users at once was introduced during face-to-face
discussion, creating an environment where participants of the discussion can also participate in
the editing of the discussion minutes. As a result factors necessary to encourage active partic-
ipation were discovered. At the same time the necessity for a mechanism to keep participants

aware of the actions of others was discovered, too.
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