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We are developing a requirements method using requirements meeting and have
already proposed USP Offline Method to elicit various valuable information from
an audio/video recording of requirements meeting. From an experimental use of
USP Offline Method, we found that not only utterances but also documents are
important information sources for the analys1s and suports of a meeting. In this
paper, we propose methods to:

¢ Analise documents prepared for a meeting from the viewpoint of “Problem”
and “Solution”; , : : '

~ » Suport the efficent progress of a meeting using the analysis results.

These methods extend USP Offline Method to cover not only utterances but also
documents, and provides the way of an effective use of documents in meetings.
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