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The éoncept of tool, the real-world of which is office work by handwriting,is pro;
posed. The office work is characterized by distributed processing in each unit of
organization; holonic architecture; see-~through & open; and high-level and tentative
information processing potentials. For the office work, explosion including docu-
ment and work/service and classification definihg address in the bill of materials
are applicable; documents are reduced into three categories: complete table, list
and control register; and a worksheet containing both data and procedures is effec-
tive. Based on the analysis, I propose the concept of tool which transplants hand-

writing work as 1s to work on the display.
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